
U.S. Department of 
Transportation 

WAREHOUSE ACTION REQUEST 

Office of the 
Secretary of 
Transportation 

1. REQUESTING 

TYPED NAME AND TITLE DATE 

ROUTING SYMBOL 

Office Data Extension 

CONTROL DATA 

REQUEST NUMBER: 

REQUESTED DELIVERY DATE 

2. DELIVER TO 
Name/Org. Routing Symbol Extension Building Room No. 

3. PICK UP FROM 
Name/Org. Routing Symbol Extension Building Room No. 

4. ITEMS 

ITEM 
NO. 

(A) 

DESCRIPTION 
(Stock Number, Description of Item, 
Service, and/or Shipment Requested) 

(B) 

UNIT 

(C) 

QUANTITY 

(D) 

CONDITION 

(E) 

WHSE 
SUPPLY 
ACTION 
(F) 

5. CERTIFICATION. We certify that the quantity indicated in Column F, Item 4, above is correct and has been loaded onto truck. 

WHSE MGR/RECEIVING CLK SIGNATURE TRUCK DRIVER SIGNATURE 
6. APPROVED 

DISAPPROVE 

Signature (Typed and Signed) Date Routing Symbol 

7. QUANTITY 
IN COL 4F 

Signature Date Routing Symbol 
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